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Abstract

This document specifies the formatting for SAIS 2006 Proceedings manuscripts. All authors must be sure to follow these guidelines.  Please download the Word Template to ensure your paper is formatted correctly.
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Congratulations on having your paper accepted for presentation at the annual meeting of the Southern Association of Information Systems (SAIS)! Your paper (or abstract) will also be included in the meeting Proceedings. To ensure a consistent format in the articles, authors must abide by the following guidelines to product a camera-ready manuscript. 

Note that manuscripts that do not meet these guidelines will be returned to the authors and may not be published in the Proceedings.

An electronic copy of the paper—submitted as an E-mail attachment—in Microsoft Word 6.0 or higher or rtf (rich text format) files.  No hard copy will be accepted. The contents of the entire paper must be saved in one file. 

Name files after the primary author, e.g., Burns-SAIS2006-paper. If you are first author on more than one paper, please place the letter "b" at the end of your second submission.

In order to have the Proceedings available for distribution at the meeting, it is essential for the completed articles to be submitted by the published conference deadlines. If the final draft is not received by the deadline, your paper will not be included in the Proceedings. 

IMPORTANT NOTE: At least one author of a paper must pre-register for the conference to ensure publication of your paper in the Proceedings. Please register online using the links provided at the conference site at: http://www.southernais.org
To assist you in preparing your manuscript for publication, a Word file with the appropriate styles is available from the SAIS Web site (http://www.southernais.org). Please make use of the style feature in Word and use the appropriate styles. 

It is critical that you use styles. This year, we are producing the Proceedings on CD and putting the papers online. Using styles facilitates this process. Please use the proper styles when preparing your paper.

Formatting Instructions

All papers must use the proceedings template (downloadable from the conference page) when formatting their papers.  The Proceedings version of your paper must include the references, figures, tables and appendices.  

Page Format

Set your page format specifications as follows:

Letter size paper (8.5 x 11 inches)

Margins: Left & right, 1 inch; top & bottom, .75 inches

[This will allow for a footer with .35 inch line separator.]
We will add the proper header and footer information. Do not add page numbers.

Title and Author Information

Use the Title style for the paper title. The title must be centered, in 20 point, bold Times New Roman in Small Caps.

Triple-space below the title to add the author information. The authors' full names, affiliations and email addresses must be added three lines below the title. The author(s) name(s) must be in 14 point bold Times New Roman. Author affiliation and email address must be in 12 point Times New Roman, with the affiliations in bold, and the email address in plain text (not bold). Use the styles Author for the author names, Affiliation for the affiliation and Email for the email address.

Abstract and Keywords

Abstract

Triple-space below the last author's email address and add the heading "Abstract" using the style Heading 1. The abstract must be 100-200 words long and must reflect the contents of the paper. Use the style Abstract for the abstract's text. The Abstract heading must be in 14-point Times New Roman bold with the first letter capitalized. The abstract text must be in 10-point Times New Roman italics (not bold). Any space remaining on the first page must be devoted to the Introduction section.

Keywords

Please provide three to ten key words or phrases. The word "Keywords:" must be followed by the list of key words or phrases. "Keywords:" must be in bold.  The keywords section should be indented .5 inches to the left and right.

Headings and Text

Double-space before and after all first, second and third level headings. All headings must have the first letter capitalized. Do not use numbered headings.

· First-level headings must be in 14 point bold Times New Roman. Use the style Heading 1 for first-level headings.

· Second-level headings must be in 12 point bold, italic Times New Roman. Use the style Heading 2 for second-level headings.

· Third-level headings must be in 10 point bold Times New Roman. Use the style Heading 3 for third-level headings.

Text

The text of the paper must be in 10-point Times New Roman. Each paragraph must have 10 points spacing after the paragraph. Use the style Normal for the main text.

Figures and Tables

Double-space before all figures and tables. All figures and tables must have a caption that includes a number and title as shown below. The caption must be centered, with 10 points spacing before and after, in 10 point, bold Times New Roman. Table captions go above the table, while figure captions go below the figure. Use the style TableCaption for figure and table captions. Text within the table is single-spaced with no extra spacing following each row. Boldface column headings. Use the style TableText for table contents, and TableHeading for column headings.
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When placing figures in your manuscript, please use Paste Special rather than Paste, and then choose "Picture" from the dialog box. This allows for better translation into pdf format for the Proceedings.

References and Appendices

APA referencing guidelines must be followed. More information on APA style is available at http://www.apastyle.org/faqs.html. Appendices must be ordered alphabetically (as in Appendix A, the Appendix B, etc.) and follow the References section of the paper. 


